
Page 1 of 4 
 

 
 

India Meteorological Department 

Mausam Bhawan, Lodi Road 

New Delhi-110003 

 

NOTICE INVITING TENDER (NIT) 

 

Tender Enquiry No. DGM-HQ-32013(70)/1/2021-CPU-DGM     Dated: 21.06 .2021 
 

1. Director General of Meteorology (DGM), India Meteorological Department (IMD), Ministry of 

Earth Sciences (MoES), Government of India, on behalf of President of India invites, ONLINE 

tenders in single bid systems from eligible and qualified Indian agencies/firms for following 

Stores/Services. 

 

2. Name of Stores/Services  :  Procurement of 200 nos. of Mementos for Retiring Officials of  

    IMD.    

 

3. Specification and Quantity  : As per Tender Document  

4. Tender schedule is as follows: 

 

1. Closing date and time for submission of tender          22.07.2021 / 1700 Hrs. 

2. Tender Opening date & time           23.07.2021 / 1200 Hrs. 

3. Place of Tender Opening        Central Purchase Unit, 

        O/o DGM, IMD, 

       Lodi Road ,New Delhi. 

 

5. Earnest Money Deposit (EMD): As per office memorandum No. F.9/4/2020-PPD dated 12/11/2020 

of ministry of Finance, Department of expenditure PPD, No provision of EMD is being kept till the 

tenders issue till 31/12/2021. The firm has to submit a signed Bid Security Declaration as per 

Annexure-VI of tender document on their company letter head failing which their bid will be 

declared as unresponsive: 

6. Bidders may download the Tender Enquiry Document from the web site 

https://internal.imd.gov.in/pages/tenders_mausam.php  & www.eprocurement.gov.in/cpp and read 

the tender documents carefully before uploading the tender on CPP Portal. 

 

7. Bidders shall ensure that their tenders are complete in all respects before uploading the same on CPP 

Portal. CPU will not be held responsible for any delay or corruption in the uploaded bids. 

 

8. In the event of the tender opening date being declared as holiday for the purchase organization, the 

tender will be opened on the next working day. The venue and time of tender opening will remain 

the same. 

 

9. Purchaser :   The President of India 

                                             Through Director General of Meteorology, 

http://www.eprocurement.gov.in/cpp
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                                             India Meteorological Department, 

Lodi Road, New Delhi-110003 

 

10. Consignee:                    Welfare Section,  

India Meteorological Department, 

Lodi Road, New Delhi-110003 

 

11. Delivery at/Place of service:        Welfare Section, 

      C-3 Hall, Old Building,  

India Meteorological Department, 

Lodi Road, New Delhi-110003. 

 

12. Inspecting Authority:  Director General of Meteorology, 

                                             India Meteorological Department, 

                                             Lodi Road, New Delhi-110003. 

 

13. Inspection officer :   Authorized Representative of Inspecting Authority 

 

      Director, Central Purchase Unit (CPU) 

      O/o Director General of Meteorology, 

                                                       India Meteorological Department, 

                                                       Lodi Road, New Delhi-110003. 
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     बायत भौसभ विऻान विबाग  

रोदी योड, नई ददल्री -110003 

 

ननविदा आभतं्रित  कयने की सचूना (एन आई टी) 
 

निविदा जााँच सं. DGM-HQ-32013(70)/1/2021-CPU-DGM     ददिांक : 21 .06.2021 

 

1. बायत के याष्ट्रऩनत की ओय से  बायत भौसभ विऻान विबाग ( IMD), ऩथृ्िी विऻान भिंारम  
(MoES), एकर त्रफड प्रणारी भें ऑनराइन ननविदाएं ननम्नलरखित साभान / सेिाओं के लरए ऩाि 
औय मोग्म बायतीम फोरीदाताओं से टेंडय आभंत्रित कयत ेहैं : 

 

2. साभान/ सेिाओं का नाभ    :  Procurement of 200 nos. of Mementos for Retiring Officials of  

             IMD. 

 

3. विननदेशन औय भािा   :   टेंडय डॉक्मूभेंट के अनुसाय   

4. ननविदा अनुसूची इस प्रकाय ह ्  

  

1. ननविदा जभा कयन ेकी अंनतभ नतथथ ि सभम ददनांक       22.07.2021 / 1700 फजे 

2. ननविदा िोरने की नतथथ ि सभम (तकनीकी त्रफड) ददनांक       23.07.2021 / 1200 फजे 

3. ननविदा िोरने का स्थान कें द्रीम क्रम एकक, भौ.वि.भ.नन. का कामाारम 

बा.भौ.वि. , रोदी योड, नई ददल्री 
 

5. ध्ररोहर राशि (ई एम डी): वित्त भिंारम, व्मम विबाग PPD। के कामाारम ऻाऩन स।ं F.9 / 4/2020-
PPD ददनांक 12/11/2020 के अनऩुारन भें पभों को ध्ररोहर  राशि  (ई  एम  डी) जभा कयने से ददनांक 
31/12/2021 तक छूट दी गई ह । पभों को अऩनी कम्ऩनी के रेटय ह ड ऩय एक हस्ताऺरयत बोली सरुऺा 
घोषणा (Annexure-VI) प्रस्ततु कयनी होगी, अन्मथा उनकी फोरी को अनुत्तयदामी ठहयामा जा सकता ह :  
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6. ननविदाकताा https://internal.imd.gov.in/pages/tenders_mausam.php  औय www.eprocure.gov.in 

िेफसाइट से ननविदा जांच कागजात डाउनरोड कय सकत ेहैं औय डाउनरोड ककए गए कागजात ध्मान से ऩढ़कय अऩनी 
ननविदा सी ऩी ऩी ऩोयटर ऩय डारें ।

7. ननविदाकतााओं को मह सुननश्चचत कयना होगा कक उनकी सबी ननविदाएँ सबी तयह से ऩूणा हैं ककसी बी प्रकाय के विरम्फ 

अथिा नुकसान के लरए क्रम संगठन श्जम्भेिाय नहीं होगा । 
 

8. मदद ननविदा िोरने की तायीि के ददन क्रम संगठन का अिकाश घोवित होता ह  तो ननविदा अगरे कामा ददिस को िोरी 
जाएगी । ननविदा िोरने का स्थान औय तायीि िही यहेंगे । 

 

9.  क्रमकताा्    बायत के भहाभदहभ याष्ट्रऩनत  

     बा.भौ.वि.वि.के भाध्मभ से  

     बायत भौसभ विऻान विबाग, 

     रोदी योड, नई ददल्री-110003 

 

10. ऩयेविनत्                                    कल्माण अनुबाग, 

                  बायत भौसभ विऻान विबाग  

     रोदी योड, नई ददल्री-110003 

11. सेिा का स्थान:                             कल्माण अनुबाग, 

    सी -3 हॉर, ओल्ड त्रफश्ल्डगं,  

    बायत भौसभ विऻान विबाग,  

    रोदी योड, नई ददल्री-110003. 

 

12. जाँच प्राथधकायी्   भौसभ विऻान के भहाननदेशक 

                  बायत भौसभ विऻान विबाग  

     रोदी योड, नई ददल्री-110003 

 

13. जाँच अथधकायी्   जाँच प्राथधकायी का प्राथधकृत प्रनतननथध 

ननदेशक, कें द्रीम क्रम एकक(कें .क्र.ए) , 

भौसभ विऻान के भहाननदेशक का कामाारम, 

रोदी योड, नई ददल्री- 110003. 

 

http://www.eprocure.gov.in/


 

 
India Meteorological Department 

Mausam Bhawan, Lodi Road 

New Delhi-110003 

 

E-Tender Enquiry No.DGM-HQ-32013(70)/1/2021-CPU-DGM Dated –    21/06/2021 

 

 

TENDER DOCUMENT 
 

 

FOR 
 

Procurement of Customized IMD Mementos 

For  Retiring Officials under Rate  

Contract for  02 Years. 
 

 

 

 

Welfare Section, IMD HQ 

Lodi Road 

New Delhi–110003 



CHAPTER-1 
 

 INSTRUCTIONS TO BIDDERS 

 
(1) Introduction: 

(i) The Bidder shall upload following documents on CPP PORTAL 
https://eprocure.gov.in/eprocure. 

(ii) Checklist section (Annexure-II of Tender document) properly filled and signed. It 

should be attached in beginning of tender. 

(iii) The firm has to submit a signed Bid Security Declaration as per NIT. 

(iv) Documentary evidence for fulfilment of Eligibility/Qualification criteria(s) as per 

Tender Document. 

(v) NSIC/MSME Enlistment Certificate (if applicable). 

(vi) Tender terms & Conditions Acceptance Form (Annexure-I of Tender document) 

duly filled, signed & stamped. (i.e. bidder has agreed to all the terms & condition of 

tender enquiry document). 

 

 

 (2) Price Bid: 

 

(i) All pages of the price bid should be page numbered, indexed and signed with 

company/firm seal by authorized signatory.  

(ii) Prices should be quoted as per price schedule format (Chapter-5 of Tender 

document).  The Bidder shall indicate on the Price Schedule specifying all 

components of prices shown therein including the unit prices and total tender 

prices of Services, packing, inland transportation/freight/insurance to the 

sites, sale tax & VAT etc against the requirement. 

(iii) Costing, of each and every item, sub items offered in bidder‟s bid, shall be done 

with all breakup prices. 

(iv) In case any charges not mentioned in the price bid, it will be treated as all the 

charges are free of cost for that item.  

(v) Statutory levies, taxes and duties etc., if any, chargeable on services are payable 

on actual basis as applicable. 

(vi) If there is a discrepancy between the amount expressed in words and figures, the 

amount in words shall prevail. 

 

 

(3) Signing and Uploading of Tender: 

 

The bidder shall upload their bid only on CPP Portal    https://eprocure.gov.in only. Partial 

and Manual bids shall not be accepted. Evaluation of bids shall be done based upon uploaded 

bids on CPP Portal only. Tender documents should not be uploaded with bid on 

cpp portal. File size should not exceed the limit of 25 MB. 

 
(4) Opening of Tenders: 

 

The purchaser will open the Online tenders at the specified date and time and at the specified 

place as indicated in the NIT. In case the specified date of tender opening falls on / is 

subsequently declared a holiday or closed day for the purchaser, the tenders will be opened 

at the appointed time and place on the next working day.  

 

 

 

 

 

 

 

https://eprocure.gov.in/eprocure


(5) Scrutiny and evaluation of Tenders: 

 

(a). Unresponsive bids: 
The tenders will be scrutinized to determine whether they are complete and meet the 

essential and important requirements, conditions etc. as prescribed in the TE document. The 

tenders are liable to be treated as non – responsive and will be summarily ignored if 

followings documents not attached along with the bid. 

(i) Tender is unsigned. (Each page of techno-commercial bid shall be signed & 

stamped by authorised signatory and same be uploaded on https://eprocure.gov.in 

with digital signature). 

(ii) Checklist (Annexure-II of Tender document) not properly filled and enclosed. 

(iii) Tender Acceptance Form (Annexure-I) of Tender document) not properly filled, 

signed and stamped (i.e. all the terms & conditions of tender document are 

acceptable).  

(iv) Tender validity is shorter than the required period. 

(v) Required  Bid Security Declaration has not been provided as per (Annexure-

VI). 
(vi) Bidder has not agreed to give the required performance security. 

(vii) In any means/reason the incomplete bid uploaded on https//:eprocurement.gov.in 

shall be treated as unresponsive. 

 

(b). Bid Evaluation: 
 

Bids shall be scrutinized and evaluated by the committee constituted by competent authority 

with reference to parameters prescribed in the TE document. Wherever necessary, the 

purchaser will convey its observation on such „minor‟ issues to the bidder asking the bidder 

to respond by a specified date. If the bidder does not reply by the specified date or gives 

evasive reply without clarifying the point at issue in clear terms, that tender will be liable to 

be ignored. 

 

The ultimate cost will be arrived at by considering following elements to decide the 

lowest bidder (L-1). 
 

1. Basic price 
2. Excise duty (if applicable) 
3. Sale tax , service tax & other applicable taxes 

 

 

 

 

 

 

 

 

 

 

 

 



CHAPTER-2 

 

 CONDITIONS OF CONTRACT (CoC) 

 

1. Eligible Bidders: Indian firms.  

 

2. Tender Validity: The tenders shall remain valid for acceptance for a period of 180 days (one 

hundred eighty days) after the date of tender opening prescribed in the TE document.  

 

3. Price preference: Price preference shall be given to Micro and Small Scale Industries registered 

with National Small Industries Corporation or any other government agencies as per the latest 

guidelines/orders from Government of India. Purchase preference and quantity etc shall be 

decided as per the Government of India orders. The bidders shall have to attach valid registration 

certificate along with balance sheet indicating turnover etc for the previous financial year. Micro 

and small Enterprises are exempted for submitting fees/cost towards tender document and 

submission of earnest money deposit (EMD) also known as security deposit. However Micro and 

small Enterprises are not exempted for performance security. Micro and small Enterprises 

shall have to furnish performance security if purchase order is placed to them. There is no 

relaxation in this regard. 

 

4. Earnest Money Deposit (EMD):  

As per office memorandum No. F.9/4/2020-PPD dated 12/11/2020 of ministry of Finance, 

Department of expenditure PPD, No provision of EMD is being kept till the tenders issue till 

31/12/2021. The firm has to submit a signed Bid Security Declaration as per (Annexure-VI). 

 

5. Performance Security: The supplier shall furnish performance security to the purchaser for an 

amount equal to Three percent (3%) of the total value of the supply order in the form of FDR 

or Bank Guarantee from any commercial bank, within twenty one (21) days from date of the 

receipt of supply order, valid up to sixty (60) days after the date of completion of all 

contractual obligations by the supplier.  Performance Security has to be submitted irrespective 

of its registration DGS&D/NSIC. Performance security is not relaxed to any supplier.  

 

In the event of any amendment issued to the contract, the supplier shall, within twenty-one (21) 

days of issue of the amendment, furnish the corresponding amendment to the Performance 

Security (as necessary), rendering the same valid in all respects in terms of the contract, as 

amended. The purchaser will release the Performance Security without any interest to the supplier 

on completion of the supplier‟s all contractual obligations. The supplier shall submit pre receipt 

for obtaining their security. 

 

6. Scope of Work: IMD intends to procure  the customized  200 Nos. IMD Mementos (with a 

sticker of photograph & name of the Retiring IMD Officials pasted on each Memento. These 

customized Mementos will be procured under Rate Contract for 02 years. 

 

7. Compliance of Rule 144(xi) of GFR-2017: Bidder has to submit a compliance certificate that 

they comply with the Govt order F. No. 6/18/2019-PPD dated 23
rd

 July 2020 of Min. Of 

Finance, DoE, Public Procurement Division , failing which their bid shall not be accepted 

and liable to be rejected. 

 

8. Penalty clause/Liquidated damages clause (LD):  The supplier shall deliver the stores under the 

contract within the time schedule as specified in RFP. The purchaser shall, without prejudice to 

other rights and remedies available to the purchaser under the contract, can deduct as 

penalty/liquidate damage from the contract price a sum of equivalent to 0.5% (half percent) per 

week of delayed of stores subject to a maximum of 10% of the contract price of delayed items. 



L/D shall not be imposed under force majeure conditions. Once the maximum is reached 

purchaser may also consider followings: 

 

(i) Forfeiture of its performance security and  

(ii) Termination of the contract for default.  

 

9. Taxes and Duties in India: 

 

(i) Duty and Local Taxes:  

Normally materials to be supplied to Govt. Department against Govt. contracts are exempted 

from levy of town duty, Octoroi duty, terminal tax and other levies of local bodies. The local 

Town/Municipal Body regulations at times, however, provide for such exemption only on 

production of such exemption certificate from any authorized officer. Contractors should 

ensure that stores ordered against contracts placed by this office are exempted from levy of 

town duty/Octoroi duty, Terminal tax or other local taxes and duties. Wherever required, they 

should obtain the exemption certificate from the indenter/consignee concerned, to avoid 

payment of such local taxes or duties. The supplier shall pay the Octoroi, entry tax etc. if 

exemption certificate not agreed by local authorities and same may be got reimbursed from 

purchaser on proof of payments. 

 

(ii) Income Tax and service tax etc:  

Tax deducted at source (TDS) shall be done before making payment to the suppliers as per 

existing law in force. The bidders (foreign as well as Indian bidders) may visit website of 

Income Tax Department of India for details of Tax Liabilities, Rules, and Procedures etc. The 

bidders shall have to provide their Permanent Income Tax Number (PAN) and TAN. Firm 

may also mention the applicable rates of TDS as per DTAA with India. Copy of same may 

also be enclosed. Foreign vendor shall have to mention the details of establishment in India if 

any. 

 

10. Terms and Mode of Payment 
 

Payment Terms: The  payment to the vendor will be  made on delivery  of  full  quantity;  i.e.  

200  Nos. of the  Mementos after, verification by Welfare Section before payment. 

Payment shall be made to the firm after submission of certificate to be provided by the user 

section. Payment shall be made subject to recoveries, if any, by way of liquidated damages 

/penalty clause /TDS or any other charges as per terms & conditions of contract if not specified 

elsewhere in the document.  

 

The bidder shall submit particulars of his bank account required for making payments. 

(a) Account Number (b) Bank Name (c) Branch Name (d) Address 

(e) IFS code (f) MICR No. (g) Telephone No. etc. 

 

11. Termination of contract:   From the time of submission of tender to the time of awarding the 

contract, if a bidder needs to contact the purchaser for any reason relating to this tender enquiry 

and / or its tender, it should do so only in writing. In case a bidder attempts to influence the 

purchaser in the purchaser‟s decision on scrutiny, comparison & evaluation of tenders and 

awarding the contract, the tender of the bidder shall be liable for rejection in addition to 

appropriate administrative actions being taken against that bidder, as deemed fit by the purchaser. 

The purchaser, without prejudice to any other contractual rights and remedies available to it (the 

purchaser), may, by written notice of default sent to the supplier, terminate the contract in whole 

or in part, if the supplier fails to deliver any or all of the goods or fails to perform any other 

contractual obligation(s) within the time period specified in the contract, or within any extension 

thereof granted by the purchaser. In the event of the purchaser terminates the contract in whole or 



in part, the purchaser may procure goods and/or services similar to those cancelled, with such 

terms and conditions and in such manner as it deems fit and the supplier shall be liable to the 

purchaser for the extra expenditure, if any, incurred by the purchaser for arranging such 

procurement. 

 

If the supplier becomes bankrupt or otherwise insolvent, the purchaser reserves the right to 

terminate the contract at any time, by serving written notice to the supplier without any 

compensation, whatsoever, to the supplier, subject to further condition that such termination will 

not prejudice or affect the rights and remedies which have accrued and / or will accrue thereafter 

to the purchaser. 

 

12. Arbitration clause:  

 

 

If dispute or difference of any kind shall arise between the purchaser and the supplier in 

connection with or relating to the extension of contract, the parties shall make every effort to 

resolve the same amicably by mutual consultations. If the parties fail to resolve their dispute or 

difference by such mutual consultation within twenty-one days of its occurrence, then, unless 

otherwise provided in the “List of requirements/ technical specifications” section either the 

purchaser or the supplier may give notice to the other party of its intention to commence 

arbitration, as hereinafter provided the applicable arbitration procedure will be as per Indian 

Arbitration and Conciliation Act, 1996. In the case of a dispute or difference arising between the 

Purchaser/ Consignee and all suppliers relating to any matter arising out of or connected with the 

contract, such dispute or difference shall be referred to the sole arbitration of an officer, appointed 

to be the arbitrator by the Director General of Meteorology. The award of the arbitrator shall be 

final and binding on the parties to the contract. Each party shall bear its own cost.  

 

Venue of Arbitration: The venue of arbitration shall be the place from where the contract has 

been issued, i.e., New Delhi. The contract shall be interpreted in accordance with the laws of 

India. 

  



CHAPTER- 3 

 

             Schedule of Requirement  

 

i) Total 200 Nos. of Customized IMD Mementos for Retiring IMD Officials are to be delivered by 

the vendor within a month (30 days) from date of issue Supply Order. The Supply Order will be 

issued by the Central Purchase Unit (CPU), IMD. 

 

ii) These Mementos are to be delivered to the consignee at the following address: 

 

Welfare Section, 

C-3 Hall, Old Building, 

India Meteorological Department, 

Lodi Road, New Delhi-110003. 

Tel. No. 011-43824362 

E-mail: welfareimdhq@gmail.com 
 

iii) A list with photographs of Retiring IMD Officials posted at New Delhi offices (IMD HQ & 

RMC New Delhi) will be given to the vendor along with Nos. of Mementos by 15
th
 of every 

month to paste Stickers of photograph & name of Retiring Officials on each Memento. 

 

iv) Total 200 Nos. of the Customized IMD Mementos are to be procured under Rate Contract for 02 

years from the date of issue of the contract. The Rate Contract may be extended further for 01 

(one) year on the basis of the performance of the vendor. 

 

v) A sample of the Memento will be checked before making the Rate Contract and Acceptance Test 

will be done on delivery of items for procurement of Customized IMD Mementos. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:welfareimdhq@gmail.com


CHAPTER- 4 

 

Specification & allied Technical Details 

 
i) The Customized IMD Memento should be assembled with three parts; 

a) Plastic Cabinet (Size: 11" x 11" x 2½") with     Thickness of Plastic Sheet: ⅛" at least. 

b) Wooden base with Three Steps (Size: 11½" x 4½" x 3").The Sticker of size 10" x 1½" 

containing photograph and name of the Retiring IMD Officials should be pasted in the 

upper portion of this Wooden Base. 

c) Oval Shaped Brass Plate (Size: 10" x 7") with the Designed Border and Weight 250gms 

minimum. The thickness of designed border of the Brass Plate is of ⅛" (3 mm) and the 

thickness of inner plate is of ⅛ cm (1.25 mm) at least. This Brass Plate is engraved with 

inscription as given in the sample drawing below. 

ii)    The sticker should be of good quality with Golden colour & thickness 0.5 mm and should have 

      colour photograph of Retiring Official with name printed in bold red colour. 

iii) Warranty for Customized IMD Mementos will be two (02) years from the date of delivery of 

the items. 

iv) During the warranty period, if any problem is reported by the user, the vendor should 

respond and take appropriate action immediately. All expenses are to be borne by the 

vendor. 

v) Transportation charges and other misc. expenses to paste stickers on Mementos or for any 

repair work shall be borne by the vendor.  

 

 

 

 
 

 

      

 

 

 

 

 

 

 

 

 

 

 

 

 

 





 

 
INSCRIPTION & STICKER  

ON CUSTOMIZED IMD MEMENTOS  



 

PLASTIC  CABINET 

 



 
BRASS  PLATE 



 
WOODEN  BASE  (3-STEP) 

 

 

 

 

 

 

 

 

 
 



CHAPTER-5 

 

PRICE SCHEDULE 

(Financial Bid format) 

 

S. No 
Name of 

Item/Store 
Quantity 

Model / 

Make 

 

Base 

price 

Applicable 

taxes & 

duties 

Unit Price 

5+6 

Total price 

 

(1) (2) (3) (4) (5) (6) (7) (8) 

Store Components 

        

        

Services components 

 

Total Tender price in figure: 

Total Tender price in words:  

 

Note/Instruction: 

1. The bidder shall use their own letter head for quoting the prices. Document should be signed 

and stamped on all the pages. 

2. Price shall be preferred in the format for deliverables for stores & services as given at 

Annexure. 

3. The names of each stores/items offered in technical proposal must be mentioned with make & 

Model including services etc if any..  

4. Charges, if any, for inland (within the India) Transportation /freight/insurance of stores shall be 

mentioned. In case not mentioned, it is treated as free of cost.  

5. If there is a discrepancy between the unit price and total price THE UNIT PRICE shall prevail.   

6. All applicable taxes must be mentioned against each item. Rate of each applicable tax must be 

mentioned in price bid. If taxes not mentioned, then it is treated that price quoted is inclusive of 

taxes.  

7. Costing for each and every items and sub items which is offered in technical bid shall be done 

with all breakups.   

8. Price Bid (in pdf format excluding note/instruction) shall be uploaded on eprocure.gov.in.  

  

 

 

Signature of Bidder                      Seal of the Bidder  

 

 

 

 

 



CHAPTER-6 

CONTRACT FORM 

Annexure-I 

TENDER TERMS & CONDITIONS ACCEPTANCE FORM 

(For all the terms & conditions of tender document are acceptable to bidder) 

 

To,  

The Director General of Meteorology,  

India Meteorological Department,  

Lodi Road, New Delhi-ll0003  

 

Ref: Tender Enquiry (TE) Document No. CPU/ ---                    dated   -----  

I/We, the undersigned have examined the above mentioned TE document, including 

amendment/corrigendum No. ,………dated……..(if any), the receipt of which is hereby confirmed. We 

now offer to supply and deliver the goods and services in conformity with your above referred document. 

If our tender is accepted, we undertake to supply the goods and perform the services (Installation & 

commissioning etc.) as mentioned in tender document with the delivery schedule specified in the 

"TENDER DOCUMENT- List of requirements/ technical specifications”.  

I/We further confirm that, if supply / purchase order is placed to firm, we shall provide performance 

security of required amount in an acceptable form for due performance of the contract within scheduled 

time.  

I/ We agree to keep our tender valid for acceptance as required in tender document or for subsequently 

extended period, if any, agreed to by us.  

I/ We also accordingly confirm to abide by this tender up to the aforesaid period and this tender may be 

accepted any time before the expiry of the aforesaid period.  

I/We further confirm that, until a formal contract is executed, this tender read with your written 

acceptance thereof within the aforesaid period shall constitute a binding contract between us.  

I/ We further understand that you are not bound to accept the lowest or any tender you may receive 

against your above-referred tender enquiry. (Signature with date and seal of the company)  

I/We are not involved in any major litigation that may have an impact of affecting or compromising the 

delivery of services as required under this assignment.  

I/We confirm that we are not deregistered/banned/blacklisted by any Central/ State Government/ agency 

of Central/ State Government of India or any other country in the world/ Public Sector Undertaking/ any 

Regulatory Authorities in India or any other country in the world for any kind of fraudulent activities on 

the date of submission of bids.  

I/ We confirm that we fully accept and agree to all the terms and conditions specified in above mentioned 

TE document, including amendment/ corrigendum etc. if any.  

(Name and designation)  

Duly authorised to sign tender for and on behalf of bidder 

 

Note*:  

1. Firm/company shall use their own printed letter head for issuing this certificate. 

2. Acceptance shall be unconditional.  

 

 

 

 

 



CHAPTER-7 

 

OTHER STANDARD FORMS 

Annexure-II  

CHECKLIST 

S.No Activity 
Compliance 

Yes/ No/ NA 

Page & Para 

No. of the 

bid 

Document 

1.  
Is Registration certificate of the Indian Firm with any state or central 

government body of India attached with technical bid? 
  

2.   Is Earnest Money Deposit (EMD) document enclosed?    

3.  Is the validity of bid as per the TE document?    

4.  
Is the Tender Terms & Conditions Acceptance Form duly filled and 

signed (i.e. terms and conditions are acceptable)? (as per Annexure-I) 
  

5.  
Is the bid signed on each page ?  

(Tenders is liable to be rejected if not signed)  
  

6.  

Is the clause-by-clause compliance statement for the "List of     

requirements/ technical specifications" section enclosed? 

Compliance matrix indicating point wise compliance to all the points 

of tender document. Each point needs to be complied and single 

statement for all the points will not be agreed to. 

  

7.  
Is the copy of the last purchase order(s) and end user certificate 

enclosed?  
  

8.  
Whether Permanent Account No. of bidding firm with proof is 

provided.  
  

9.  
Is sales & service tax number/GST with registration certificate 

attached?  
  

10.  Name of the firm who quoted the price?   

11.  
Name of the bidder with complete address to whom supply order is to 

be placed?  
  

12.  
Whether un-priced bid similar to price bid with price hidden is 

enclosed? 
  

13.  
Whether bidder has submitted compliance certificate as per s. no. 7 of 

Chapter-2 in Tender documents 
  

 

 

 

 

 

 



Annexure - III 

MODEL BANK GUARANTEE FORMAT FOR FURNISHING EMD 

(Format only) 

 Whereas  ................................................................................................................................................. .  

(hereinafter called the "bidder")  

 has submitted their offer dated  .............................................................................................................. .  

 for the supply of  .................................................................................................................................... .  

(hereinafter called the "tender")  

 against IMD's tender enquiry No  ........................... .. ...........................................................................   

 KNOW ALL MEN by these presents that WE  ......  ............................................................................ .  

 of ........................................................... "................ having our registered office at 

 ...................................................................... are bound into  . (hereinafter called the "Purchaser)  

 in the sum of  ..........................................................................................................................................  

for which payment will and truly to be made to the said Purchaser, the Bank binds itself, its successors 

and assigns by these presents. Sealed with the Common Seal of the said Bank this  day 

 ................ 20  .  

THE CONDITIONS OF THIS OBLIGATION ARE:  

(1) If the bidder withdraws or amends, impairs or derogates from the tender in any respect within the 

period of validity of this tender.  

(2) If the bidder having been notified of the acceptance of his tender by IMD during the period of its 

validity:-  

 If the bidder fails to furnish the Performance Security for the due performance of the contract.  

 Fails or refuses to accept/execute the contract.  

 

We undertake to pay the "Director General of Meteorology, India Meteorological Department", up to 

above amount upon receipt of its first written demand, without IMD having to substantiate demand, 

provided that in its demand IMD will note that the amount claimed by it is due to owing to the occurrence 

of one or both the two conditions, specifying the occurred condition / conditions.  

This guarantee will remain in force up to and including 180 days or after the finalisation of tender any 

demand in respect thereof should reach the Bank not later than the above date.  

 Bank Guarantee issued with the tender enquiry reference No. CPU/............. Dated ........................ .  

 

(Signature of the authorized officer of the Bank)  

 

Name and designation of the officer  

 

 

Seal, name & address of the Bank and address of the Branch  

 



Annexure - IV 

 

BANK GUARANTEE MODEL FORMAT FOR PERFORMANCE SECURITY 

 

 

To,  

The President of India 

 

Through :-  

 

Director General of Meteorology,  

India Meteorological Department,  

Lodi Road, New Delhi-110008  

 

 

WHEREAS _____________________________ (Name and address of Successful bidder) (Hereinafter 

called “Successful bidder”) has undertaken, in pursuance of contract no________________________ 

dated _____________ to supply (description of goods and services) (herein after called “the contract”).  

AND WHEREAS it has been stipulated by you in the said contract that Successful bidder shall furnish 

you with a bank guarantee by a scheduled commercial bank recognized by you for the sum specified 

therein as security for compliance with its obligations in accordance with the contract;  

AND WHEREAS we have agreed to give Successful bidder such a bank guarantee;  

NOW THEREFORE we hereby affirm that we are guarantors and responsible to you, on behalf of 

Successful bidder, up to a total of. ________________________ (Amount of the guarantee in words and 

figures), and we undertake to pay you, upon your first written demand declaring Successful bidder to be 

in default under the contract and without cavil or argument, any sum or sums within the limits of (amount 

of guarantee) as aforesaid, without your needing to prove or to show grounds or reasons for your demand 

or the sum specified therein. We hereby waive the necessity of your demanding the said debt from 

Successful bidder before presenting us with the demand. We further agree that no change or addition to or 

other modification of the terms of the contract to be performed there under or of any of the contract 

documents which may be made between you and Successful bidder shall in any way release us from any 

liability under this guarantee and we hereby waive notice of any such change, addition or modification. 

This guarantee shall be valid up to and including the ______ day of ___________, 20___  

 

(Signature with date of the authorized officer of the Bank)  

 

Name and designation of the officer  

Seal, name & address of the Bank and address of the Branch 

 

 

 

 

 

 



Annexure-V 

 

Non-Blacklisting declaration 

(Sample Format only) 

 

To:  

The Director General of Meteorology,  

India Meteorological Department,  

Lodi Road, New Delhi-ll0003  

      Date:  

 

Subject: Non-Blacklisting declaration in connection with  TENDER No:     

………….dated ………. for Procurement of Customized IMD Mementos for Retiring 

Officials under Rate Contract for 02 Years. 

 

Dear Sir,  

This is to notify that our Firm/Company/Organization intends to submit a proposal in 

response to invitation for TENDER No: ………….. for Procurement of Customized IMD 

Mementos for Retiring Officials under Rate  Contract for 02 Years. In accordance with 

the above we declare that:  

a) We are not involved in any major litigation that may have an impact of affecting or 

compromising the delivery of services as required under this assignment.  

b) We are not blacklisted by any Central/ State Government/ agency of Central/ State 

Government of India or any other country in the world/ Public Sector Undertaking/ any 

Regulatory Authorities in India or any other country in the world for any kind of 

fraudulent activities. 

 

            Sincerely, 

             

                                                                 [BIDDERS NAME]  

 

Name  

Title Signature 

 

 



 

 

Annexure - VI 

 

Undertaking for Tender/Bid Security Declaration 

 

 

We, __________ (Legal Name of Bidder / Bidder) hereby confirm that we are submitting the tender for 

______ (Name of the work as per Para 2 of NIT) floated by India Meteorological Department, Ministry of 

Earth Sciences, Govt. of India, New Delhi. 

We do hereby undertake that in the following cases, we shall be debarred from participating in the 

retender of this work and also will be debarred from participating in any tender of India Meteorological  

Department, Ministry of Earth Sciences, Govt. of India, New Delhi for a period as specified in table  

below: 

 

Sr. No. Case 

 

Period of Ban* 

 

1. if we resile or withdraw our Tender during the period of 

Tender evaluation before opening of Financial Bids or 

 

2 years 

 

2. if, having been notified of the acceptance of our Tender by Office of the 

DGM, India Meteorological Department, Ministry of Earth Sciences, 

Govt. of India, New Delhi during the period of tender validity, we 

a) Fail or refuse to enter into rate contract with O/o the DGM, India 

Meteorological Department, Ministry of Earth Sciences, Govt. of India, 

New Delhi within the time limit specified and/or 

b) Fail or refuse to submit unconditional acceptance of Supply Order 

within the time limit specified and/or  

c) Fail or refuse to furnish the performance security in accordance with 

Para 5 of Chapter 2 within the time limit specified. 

 

3 years 

 

 

*Period of ban shall be from the date of resiling / withdrawal of this tender or from date of issue of  

Supply Order, as the case may be. 

 

 

 

(Signature with date and seal of the company) 

(Name and designation) 

 

__________________________________________________________________________ 

 

Note: The undertaking shall be signed by authorized signatory, duly authorised to sign tender for and on 

behalf of Bidder. 

 

 

 

 

 

 

 


