India Meteorological Department
Mausam Bhawan, Lodi Road
New Delhi-110003

NOTICE INVITING TENDER (NIT)

Tender Enquiry No.: DGM-HQ-32013(71)/1/2022-CPU-DGM Dated: 20.12.2022

Director General of Meteorology (DGM), India Meteorological Department (IMD), Ministry of
Earth Sciences (MoES), Government of India, on behalf of President of India invites ONLINE
tenders in Two bid systems from eligible and qualified Indian agencies/firms for following
Stores/Services.

Name of Stores/Services : IMD Foundation Day Event Management.

Specification and Quantity . As per Tender Document

Tender schedule is as follows:

1.
PRE BID Conference
22.12.2022 (1100 Hrs)
(A) Date & Time
ISSD conference room, 2™ floor,

(B) Venue Mausam Bhawan, IMD, Lodhi
Road, New Delhi — 110 003

Dr. V K Soni, Scientist ‘F

(011-43824440)

2. Closing date and time for submission of tender 28.12.2022 / 1700 Hrs.

3. Tender Opening date & time 30.12.2022 / 1200 Hrs.

4. Place of Tender Opening Central Purchase Unit,
O/o DGM, IMD,

Lodi Road, New Delhi.

Earnest Money Deposit (EMD): EMD of Rs. 30,000/- (Rupees Thirty Thousand only) shall be
accepted from the participating firm only in the form of Bank Guarantee (BG)/FDR. Banker’s
Cheque/Demand Draft are NOT acceptable.

Signed and scanned copy of EMD document/MSME-NSIC Certificate must be uploaded on CPP
Portal at https://eprocure.gov.in/eprocure/app. Original EMD document in the form of BG/FDR and
Hard Copy of MSME/NSIC Certificate for EMD-Exemption must be submitted in Central Purchase
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10.

11.

12.

13.

14.

15.

16.

Unit (CPU) room N0.517 on or before closing of bids submission date. EMD shall be valid for 240
days from the date of opening of tender.

(a) Micro and small Enterprises registered as OEM for stores and services specified in this tender
with any government bodies specified by Ministry of Micro, Small & Medium Enterprises are
exempted for submitting the earnest money deposit (EMD). (b) Firms other than SSI registered as
OEM for stores and services NSIC, are also exempted for submitting EMD. (c) The exemption and
relaxation in EMD are subject to validity of their registration on the date of opening of tender.

Bidders may download the Tender Enquiry Document from the web site www.imd.gov.in &
www.eprocurement.gov.in/cpp and read the tender documents carefully before uploading the tender
on CPP Portal.

Bidders shall ensure that their tenders are complete in all respects before uploading the same on CPP
Portal. CPU will not be held responsible for any delay or corruption in the uploaded bids.

In the event of the tender opening date being declared as holiday for the purchase organization, the
tender will be opened on the next working day. The venue and time of tender opening will remain
the same.

EMD should be issued in the favour of “O/o Director General of Meteorology, IMD, New Delhi”
and payable at New Delhi.

Purchaser: The President of India
Through Director General of Meteorology,
India Meteorological Department,
Lodi Road, New Delhi-110003

Consignee: Head EMRC, O/o DGM,
India Meteorological Department,
Lodi Road, New Delhi-110003
Phone: 011-4382 4440, 4542

Delivery at/Place of service: India Meteorological Department,
Lodi Road, New Delhi-110003.

Inspecting Authority: Director General of Meteorology,
India Meteorological Department,
Lodi Road, New Delhi-110003.

Inspection officer: Authorized Representative of Inspecting Authority
Director, Central Purchase Unit (CPU)
Olo Director General of Meteorology,
India Meteorological Department,
Lodi Road, New Delhi-110003.
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3R Alwsr faamer fermer
Y V3, 7 ReelY -110003

GICARIGIEG KRG IKEC LG KiIEEA)

fafaer T §. DGM-HQ-32013(71)/1/2022-CPU-DGM et :  20.12.2022

HIRC o Teguid & 3R & HR HIFH a1t [G81eT (IMD), g2t far=iled #ATerI (MoES), & aelr
JuTTell & 3iTeTers fAfaere Aeafaf@a e/ dartt & T o 3R 3T IRAT Seleransit
AT AHARAT WA G :

QTHAT/ QAT T ATH : IMD Foundation Day Event Management.
fafereereT 3R A ;ST STagHT & ITER
fAfaer 3rTeEh 39 TR
L o Sl aFaersT
(U)WWW 22.12.2022 (1100 EIGT)
ISSD conference room, 2™ floor, Mausam
CUERIG

Bhawan, IMD, Lodhi Road,
New Delhi— 110 003
Dr. V K Soni, Sc. F (011-43824440).

2. fAf3er AT == f 3faF _fY g a7y feaies  28.12.2022 /1700 Sot

3.  fafaer @ree 1 TAfy 3 g (Gl [98)  fedie 30.12.2022/ 1200 S5

4. AT @relsl T TATT FET T Theh, AL A, T R
A, A U, 7S feea

TITT AR FTAT: HT o aTell B F STAST T .30,000/- (¥IT AT g AT ( Had S
IR THIHR & & F & TR 7 Sreel/(deh) | S8 dHE3AS 3Fe TP oTer &1/
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H FT F MSA T & Jamt 3R TR awasmed (@) g1 7S & g F H oA T (ST
e 7 STAS (I §1 IS & T A AT STAL 3 Y BT 3o 37T B THUHINTS Tofiepel
3o O AR 1 e IR i o oT Bt e & 31eher 31

fAfdererar www.imd.gov.in 3R www.eprocure.gov.in ds@Tse & fAfder S eTed S3Tals
X Tohd & 3R ST3Tcl3 TohT ITT HIITSATT EATT T TG 39T ATaer 9 O ff dReel TR 3Te |

fATacTeRatait &1 a5 FATad e g fon 3erehr weft ffaeTd wafr o @ ot € fomelt ot e &
faes 3rar Jhare & fort e s fHFAaR =6l g1 |

i [ATIeT @ora 6 a@ & e I GaTdeT T aehrer DS giar & oY [Afaer 3rere s ’ead
T @l STuet | AT @ierey &7 T27eT 3R airE a8y @ |

1T TR AT (ST Fiaa AT AR e, 3MSuas), A3 el " geT 7 SIRY fohar St
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ECTIR R & HETATGH Tsedid
AR RS areTma
R Ataa faame s,

AT V3, 78 Eeeil-110003

EHIGE YHd, $.8.3R.TA.,

HABITACIF T FHTATIT
T AgH e T

ST U3, 75 fgeel-110003
Phone: 011-4382 4440, 4542

QT T T 9T AgH e faemT,
AT V3, 715 fTeen-110003
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Request of Proposal
For

IMD Foundation Day Event Management

India Meteorological Department
Mausam Bhavan, Lodhi Road

New Delhi-110003, INDIA



1. Overview

india Mciem(}k)gmai Depdmnun (EMID \I;mam ol Farth Seiences (MoES). Government of
India is celebrating its 148" Foundation day on 15" Januury 2023 aL IMD office complex. Lodi
Road, New Delhi. About 250 VIPs/Guests and 600 officials of IMD will become part of the
celebration.

2.  Scopeof Work

The scope of work of services required on a wri- key basis from selected bidder shall be. but not
fimited 10, the following:

A, Signage/Branding

Provisioning of Stage Backdrop. Welcome Panel at main gate and Porch area. Welcome Panel at
Road side. Direction board. Podivm loge and Indication signage in sitting arrangement. For
further details refer section Key Deliverables.

B. Audio/Viseal
Podium Mike. Cordless Mike. Sound Sysiem, Led Park Light with stand lor stage and hackdrop.
Still Camera with operator($ Hours Shifty. HD Videogeaphy with operator. For further detaiis
refer wetion Key Deliverables.

. Stage

Stage should be setup with new grey carpets. Water proof cetling, Podium, Flower decoration
stage podium, Flower Bougueir, 12 Feet High Masking for the Entive Area, Chairs {good lcoking
und comfortable with back covers), Sofas for VIP'S White Sofa 2 seater, Low Height Tables in
front of the Sofas., Appropriate tables lor food packers. Serving Siails. hree sets of 6/8 seater
sofa with tables for the VIP food arca with canopy(gazeho). Red Carpet of 7 feet from migin pate
to stage. VIP food arca and between seating arrangement. Red carpet for ramp at stage. Proper
lighting arrangement in VIP and High lea arca. For further detls refer section Key
Deliverables.

D.  Food/High Tea

Packet Food High Tea. Mineral Waier, Dustbins. Dy Fruits (Roasted cashew nuts & almonds),
For further details refer scetion Key Deliverabies.

Wa@"t k.@m% ),, >
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Specifications and allied Details

L

Key Deliverables:

The main deliverables of the assipnment will be

A. Signage /Branding
ot B — —
SiNo.. e o
I. | STAGE BACKDROP - 1 Pes.
! | Digital Flex print on 4 frame mounted panel fixed onself~supporting
| stands. Size 40 X 12 Ft. Inchuding printing B |
2. | WELCOME 3D PANEL I Pes,
Digital Flex print on a frame mounted panel fixed on sell supporting
stands as per actual dimensions of gates. 3D design - Size (20 & 3F¢
= T{}p} & CHE e 3E fjegs } —f———————
3. | WELCOME PANEL AT ROAD SIDE | 2 Pes
2 D Panel - Digital Flex print on 4 frame mounted panct fixed on self- |
| supporting stands. Size 16 X8 Pt o
4, DHRECTION BOARD 5 Pes.
Digital Flex print on & frame mounted pancl fixed on self-supporting
______________ stands. Size 6 X 3 1
1S, PODILUM LOGO 3 et
| Digital Flex print on a frame mounted pased fixed on self-supporting
| stands Size 4 X 2Pt “with Wooden Podium
| 6. E Indication signage’ in sitting arrangement & Pes.
B AUDIO VISUAL
S.No.| PARTFULARS 1 gy
| 1. | Podium Mike B 2 Pes.
2 [CodlesMike T
A, Sound System with 2Menitor 8 JBL Speaker Amplifier with Audio 1 Set
Mixer .
| A& L I D P‘uk L 1gh1__§mlh ‘at‘md fm \xm&,& aud bmkdmp 1 20Nos.
3 . 1
6. HD \mimgaph) mtb (}ps.raim ( 3 l!msrﬂ, ‘}hiﬁ} o *__f N
7. [ Recording to be provided in 2 Pen Drives. e
C. STAGE
S.No. PAR HKULARS N QTY
4 New Grey Carpet on the ‘%mgc 63 Feet X 34 Fegt I
2, Water proaf ceiling on stage 63 Feet X 34 beet = ! 1
3. Wooden Podium 2 '
4. Flower Decoration Stage Podium Ay
L At 2 GATES of the main pandal | required




Flower dc,coratmn from main ﬁ{mi ?at{_. ;1 am erd uch.] tu ‘:.{av

]
5 Flower Bouquet (6 no.s) and Baskets (4 nos ) |6 Htd=10 J
 Pes,
6. 12 Feet High Masking for the entire area ( From the Fnirance gate 1o %0""‘
the lawn. VIP food arca & Car parking arca on both sides) | kuﬁninu '
(Rates to be guoted per Running foot) | ?{.l = |
3 Chairs for the function {good lnoking and comfortable with back t{%'ﬁi’i ]
L jsovers) e e R e
8 Sofa’s for the VIP'S White Sofa 2 Seater  l40Seats
19. | Low Height Tables in front of the Sof: Fas B &
| 10. | Appmpua& {“ahh.h to be pmuded tor food pciu-.s:‘is-s Lii&l“lbtfihm 6
| 11, Serving staffs to be provided for distribution of food packets, and
: High tea in VIP arex. 20 persons

| (Rate 10 be quoted per person) ]
[ 12 Three sets of 6/% seater sofa with tables for the VIP food area with |

canopy {gazebo). Ht&h quality serving crockery sets to be used, |

34 _gh round tables in the VIP fctud arca. 4

14. | a) Red carpet of 7 feetwidth from main gate o stage. VIP food area |
and between seating arrangement (Rates per 8g. fL) bi Red carpel for | 3130 8¢ fi.
ramp at Stage

18. ngx,r Lighting arr, mg,r,nu.wt in the Fuclosure and in VIP and High | General

| Tea Area Lighting
| 1200 !
16, | Glass Mineral Water Boule (1 Itjonthesage ~ T6Nos, ]
A7, | Glassumblerssonstage 7 " TeNos, |

D, FOOD/HIGH TEA

_S.No. ?”‘RI [Cl L ARS R e s e e QY]

Pl ﬁﬁﬂ Packus i

| Vegeiﬁble mtiet i .
Mutter somosa § i
Gulab jamun ::

Moong dal burfi

| Tea & Coffee

| Tomato sauce & tissuc paper
H!{lu TEA

I Vegetable cutlet

Mutter someosa

Gulab jamun

Moong dal burfi

Tea & Collee

Tomato sauce & Tissue paper

Roasted Dry Fruits (. Mmand & Cashew Nus) 2 Kg

—

I
j
I
| ._?wﬁ“ﬁem:ms

Mr

? _ i Mmera% water m Eumb% B — !Of}‘il Pes
4. Dusthin I I - L 8Pes

\A,ga;va, _k.mmw%;




*The deliverables can be increased or deereased based on need & mutual consensus as
& when required.

Note:

(1) Food items should be of Haldiram/Bikanerwala make or equivalent and freshly packed.
(it} A certificate in this regard from the manuficturer is (0 be submitted with supply.
{111} Bidders shoutd have fire fighting arrangements (al least 8 Nos of suitable size fire

(i)
(ii)

{iit)

{ i" :}

()

{vi}
{vii)

(viii)

(ix)

{x)

{xi)

{xii)
(%)

{xiv)

extinguishers should be installed).

Terms and Condifions

The Event Management Firm should be able 10 produce documentary evidence in
support of successtul cvent management and planiing.

The whole set-up shall be ready by the evening of 14th Jan
quality sheuld be tested.

Bidders are requited 10 give Power Point Presentation about their proposal &
experience within One-Day notiee to Technical Evaluation Commitiee constituted by
IMD.

The prospective bidder in their own mterest may visit the venuae for assessment of the
quantum of work and further clarification if any may be sought from Dr V, K. Soni,
Scientist-F (Phone 411 43824440, _

Shabby or dirty covers / table cloth/ masking ete. shall not be accepted & ne payments
shall be made for shabby work. Fresh covers and clothes are preferable.

Firm shall provide an Oriemstation to the volunteers./ drganizer.

ANl arrangements to be ready by 49.00 AM on 15.01.2023 (Duration of Function shall
be tentatively from 1430 Hrs to 1730 Hrs, exact timing will be informed later)

Any logistics required in the compound to be communicated well in advanee.
preferably on the previous day.

Firm shall deploy adequate quatified manpower before & during the event fo ensure
uninterrupted operations of all the ¢emponents during the function and shall provide
name and mobile numbers of supervisor/conrdinator deploved for various tasks. Rates
‘should be quoted on per item basis,

IMD réserves the right to decrease or increase the quantity/delete of any items guoted
and all prices shall be caleulated on pro-rate basis.

Supply of good guality crackery for high tea should be ensured.

Caterer ot tenderer shall provide: - {a) Good quality paper napkins. (b) Good quality
Tooth picks {weoden).

All the attendants depluyed by the vendor should be properly dressed with their
security badges.

Bidders are required to submit EMD of Rs. 30,000/~ (Rupees Thirty thousand only)
pavable DDO(DGM). India Meicorelogical Department. New Dellu in the form of
Bank Drafi / Banker Chegute payable at Nationalized Bank at Delhi / New Delhi.

\/L«ama, \am-xﬁ?w_
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{xix)
{(xx)

{xxi)

{xxii)
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Rs 500/~ (Rupees Five hundred oaly) (non refundable) payable to DDO (DGM), India
Meteorological Departmeni. New Delhi in the form of Bank Dratt as cost of wender
documents should also be enclosed while submission of tender.

Techno-commercial bid should have complete proposal with financial aspects and
should be in a sealed envelope.

Without valid EMD and tender tee the bid will be cancelled.

Payment Terms: Paymen will be processed after suecessful completion of the event
and submission of final bill/decument in proper form.

Bidders should have valid Income Tax No. & registration for conducting events for
which documentary cvidence to be enclosed tatling which the bids will be rejected.
Bidders should have fivefighting arrangements (at least 8 Nos of suitable size fire
extinguishers should be instalied).

Bidder should have turnover of Rs 20 Lakh average wimoverduring last three years.
The bidder should submut summary statement of the firnt’s turmover (in ﬁggrcs_-}-_fbr
last three years duly certified by a CA, '
Successtul bidder shall furnish performance securily to the purchaser for an amount
equal to three percent (3% eof the 1etal value of ‘the contract, vatid up to sixty (60)
days beyond the contract period,

The bidder should have office in Delhi-NCR. Proof of registered office in Delhi-NCR
which is operational for scope of work of the tender document should be aftachied,
Bidders are requested to submit the details of the firm for E-Payment. Account
Number, (b) Bank Name, (c) Branch Name, (d) Address, (¢) TFS code, (I) MICR No..
(g} Telephone Wa.. (h) SWIFT gode. ete.

Rates for all items shall be quoted separately as per list with per unit, as well as per
requirément. '
Taxes, if any. for cach item shall be guoted separately otherwise it will be treated as
the taxes are included in the cost.

Wark Order will be placed latest by Sth January 2023,

Successful bidder shall submit performance Security within seven davs from date of
dispatch of supply orderlaward of contract by the purchaser: Performance Security has
to be submitted irrespective of ity reaistration NSIC ete, Performence security is not
relaxed to any Firm/service provider, Submission of Performance Seeurity is must for
all Firms/service providers.

K.C. Sai Krishnan, Se-G V. K. Soni, 8¢ F
{Chairman) { Mem_,berik

M. I. Ansari, Sc.-E . S, Sewhney, Se-E

(Member) (Memﬁer S'ecrctm"jt-,)



